UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN NAM PO Doc 1ap — Ty do — Hanh phiic
S6-7/0 ¥ /GM-UBND Nam Pé, ngay /4 thing 11 néim 2019+
GIAY MOI

Hoi nghi tip huin trién khal pham mém “Chi dao diéu hanh”
tich hgp trén Hé thong Phin mém quén 1y vin ban va Hb so cong viée
(TD-Office) cia UBND huyén ‘

Thuc hién Ké hoach sé 1136/KH-UBND ngay 25/10/2018 ciua UBND
huyén, vé viéc tmg dung cong nghé thong tin trong hoat dong clia co quan nha
nude huyén Nam P6 nam 2019; Thue hién Théng béo s6 78/TB-UBND ngay
20/11/2019 vé& viéc Théng béo két luan ciia Chu tich UBND huyén Nam P tai
cudc hop UBND huyén ngay 18/11/2019.

UBND huyén t6 chirc Hoi nghi tép huan trién khai phadm mém “Chi dao

didu hanh” tich hop trén Hé thong Phan mém quan ly vin ban va Hb so cong
viée (TD-Office) ctia UBND huyén, cu thé nhu sau:

1. Thoi gian: ¥ ngdy, bit ddu tir 7h30 ngay 28/11/2019 (séng tha 5).
- 2. Pia diém: Tai Hoi truong UBND huyén.
3. Ngi dung:
(1) - Giéi thicu vé phan mém “Chi dao diéu hanh” va huong dan quy trinh

x{r 1y viin ban trén phin mém.

(2) - Tap huan st dung tinh nang “Trinh, thdm dinh vin ban” trén Hd so
cong viéc.

(3)-Tép huén sir dung tinh néng- gtri, nhan van ban tir UBND céc x4 lién
thong dén UBND huyén va c4c phong, ban, don vi.

4. Thanh phan:

- Thuon g truc Huyén ty;
- Lanh dao HDND huyén, Truong, Phé cac Ban HDND huyén;
- Lanh dao UBND huyén;

- Lanh dao cdc phong, ban, don vi va cong chirc trye tiép theo doi, st
dung phan mém.

- Lanh dao UBND céc x3 va cdng chire Vian phong — Théng ké truc tiép
phu trach theo ddi, sir dung.

i,




- gia tgp hudn.”

* Luru y:

- Ban T6 chitc khong giéi han s6 leong, thanh phan can bo cong chike du
tap huan cde do‘n

-~ Khi di tap huan d’e nghz cdce dong chz mang z‘heo may rmh xach z‘ay d’e truc
tiép xir Iy trén phédn mém, nghién ciru trude tai liéu va mang theo tai ligu. Tai
liéu tdp hudn dwoc dang tdi trén T rang thong tin dién twr huyén/ muc Tai lidu
hi nghi, Ban T6 chikc khéng phat tai Izeu tai Hot nghi.

Thira Iénh UBND huyén, Van phong HDND-UBND huyén trén trong kinh
mdi cic dong chi téi du Héi nghi day du, dung thoi gian, dia diém néu trén./.

Nvi nlidi: TL. UY BAN I\HAN I)AN
- Nhu kinh giri;
- Luu: VT.
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SIS Gidwinbi s6./0§ /GM-UBND, ngay 26 thdng 11 niim 2019)
\0. A0 'y
TT Noi dung Thaoi gian Thuyce hién
I | On dinh t5 chirc, didm danh cac donvi | 7h15’ - 7h30° BTC
2 Tuyén b 1y do, gidi thidu dai bidu 7h30° - 7h35’ BTC
3 Lanh dao phat biéu 7h45* - ghoo> | TE-UBND
huyén
Cén bo
5 £ ik 3 , A g " 5 Trung tdm
4 | Tap huan phan mém Chi dao diéu hanh | 8h00’ - 9h00 fin hoe - VP
UBND tinh
Giai lao 9h00’ - 9h15’
5 | Tép h“anhi“ dé‘;% tinh - Trinh, 1 9115° - 10m00° Cén'bo
tham dinh van ban Trurlg A
‘ Tép huén str dung tinh ning giti, nhin fisi higgs Y2
6 - : S 10h00’ - 11h00’ | UBND tinh

lién thong van ban




	Page 1
	Page 2
	Page 3

